
  1. Type www.outlook.com into the web browser. 

  2. Click on the blue letters that say “Sign up now.” 

  3. Fill out the form completely. After accepting Outlook’s terms you will be asked to verify your contact  
      information so Outlook can send you a security code.  

  4. Once the form is filled out completely, and you have confirmed a way for Outlook to send you a   
      confirmation code you will see this screen.  
      Read this information and then click “Continue to Inbox.”  
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  4. Now you can see your Inbox. To write a new email click “New.” To open an email, click on the subject 
      of the email. You can ignore the ads on the right.  

  5. To sign out click on the little person in the top right corner.  
       A drop down menu will appear. Click “Sign out.”   

  6. This is what your screen should like if you have successfully signed out. 
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